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ONE-PAGE PROPOSAL
[Your Business Name]
[Street address, City, Postcode]
[Email] · [Phone]
[Tax / VAT / GST registration no.]

Proposal No.: OP-0001
Date: [DD/MM/YYYY]

Valid until: [DD/MM/YYYY]

PREPARED BY

[Your Business Name]
[Your Name, Title]
[Email] · [Phone]
[Website]

PREPARED FOR

[Client Name]
[Contact Name, Title]
[Company]
[Email]

The Goal
[One sentence on what the client wants to achieve.]

What We Will Do
•  [Deliverable 1]
•  [Deliverable 2]
•  [Timeline: X weeks]

Investment
Option What is included Price Selected

[Option 1] [What is included] [0.00] ☐
[Option 2] [What is included] [0.00] ☐

Acceptance
Tick an option and sign below to go ahead.

ACCEPTED FOR THE CLIENT

Name: ______________________________

Title: ______________________________

Signature: ______________________________

Date: ______________________________

SUBMITTED BY

Name: ______________________________

Title: ______________________________

Signature: ______________________________

Date: ______________________________


