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PRICE QUOTATION
[Your Business Name]
[Street address, City, Postcode]
[Email] · [Phone]
[Tax / VAT / GST registration no.]

Quotation No.: PQ-0001
Date: [DD/MM/YYYY]

Valid until: [DD/MM/YYYY]

PREPARED FOR

[Client Name]
[Company]
[Address]
[Email]

Subject: Price quotation for [items or requirement]
Prices are per unit. State the price basis (ex-works or delivered) and whether tax is included.

# Item Unit Qty Unit price Disc. % Amount

1 Ergonomic office chair (example row) pcs 20 6,500.00 0 1,30,000.00

       

       

       

       

       

       

Subtotal [0.00]

Tax ([0]%) [0.00]

Delivery / freight [0.00]

TOTAL [0.00]

TERMS & NOTES

Validity: prices are valid until the date above.
Price basis: [ex-works / delivered to site], [exclusive / inclusive] of taxes.
Delivery: [X] days from confirmed order. Payment: [terms].

ACCEPTANCE

Accepted by: ______________________   Signature: __________________   Date: ___________


